
GRADUATION CHECKLIST
F O R  G R A D U A T E  S T U D E N T S

A C A D E M I C  T A S K S

F I N A N C I A L  T A S K S

G R A D U A T I O N  T A S K S

R E S E A R C H  T A S K S

P E R S O N A L  T A S K S

Apply to Graduate (Office of the Registrar).
Review Degree Works with an advisor to ensure all degree requirements are met.
Upload a thesis or dissertation by the published deadline, if applicable.
Review your program's requirements and submit documentation of capstone project, internship report,
or other major projects, if applicable.
Review your degree program's policy and arrange to take a comprehensive exam, if applicable.

Pay all campus balances due including library fines, parking tickets, student account (with Cashier's Office), student
health center, etc.
Return all borrowed equipment from your department, research lab, and student recreation centers.
Complete Student Exit Loan Counseling if loans were received; see the email from Financial Aid or talk with your
financial aid counselor.
If you want to discuss your post-graduation finances such as budgeting, credit, etc. you may schedule free financial
coaching appointments with the Financial Wellness Hub by clicking here!

Review https://commencement.ecu.edu to find deadlines for important graduation tasks:
Order your cap & gown and purchase hood, noting pick up dates/times. Doctoral students rent
commencement regalia by contacting the Dowdy Student Store.
RSVP to attend the main graduation ceremony by published deadline.
RSVP to attend your department or college recognition ceremony by published deadline.

Complete Graduate Student Exit Survey (GSES). This will arrive in your ECU email.
Update your personal email address and add your cell phone number in PiratePort under “My
Information” so the University can stay in touch with you.
Respond to Graduate School emails about walking in the hooding ceremony if you are an EdD, PhD or
DrPh graduate. Look for emails from Tania Alvarez (alvarezt@ecu.edu).
PhD students only: Complete the Survey of Earned Doctorates (SED). Instructions emailed from Dean of
Graduate School.

Consult with the Institutional Review Board to learn how to “close out” the studies in ePIRATE If you are
the primary investigator on research studies.
Discuss with your research mentor and/or the Institutional Review Board how to store data collected as
a part of your research assistantship, thesis, or dissertation.
Ensure you have followed any necessary exit procedures from your research lab & employment.

If you are planning to leave Greenville, review your lease to determine when to give your landlord notice
that you will be moving out.
Make an appointment with Career Services to polish your resume & get advice about job search.

C O N G R A T U L A T I O N S G R A D U A T E S !

https://registrar.ecu.edu/how-to-apply-to-graduate/
https://registrar.ecu.edu/how-to-apply-to-graduate/
https://registrar.ecu.edu/what-is-degree-works/
https://gradschool.ecu.edu/thesis-dissertation/
https://financialservices.ecu.edu/student-financial-services/cashiers-office/
https://financialaid.ecu.edu/contact-us/
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FECUFinancialWellnessHub%40studentsecuedu66932.onmicrosoft.com%2Fbookings%2F&data=05%7C01%7CCOXKA%40ecu.edu%7C766a12a8c1d944141fa508db86e7a4cb%7C17143cbb385c4c45a36ac65b72e3eae8%7C0%7C0%7C638252101677951086%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=W7jymovmcSlEonr%2FnEF1eIFWgB9G9QI%2F0araRqVZ4tk%3D&reserved=0
https://commencement.ecu.edu/
https://commencement.ecu.edu/cap-and-gown/
https://ipar.ecu.edu/assessment/asmnt-surveys/graduate-student-exit-survey/
https://registrar.ecu.edu/wp-content/pv-uploads/sites/166/2018/01/How-to-add-a-personal-email-address.pdf
https://registrar.ecu.edu/wp-content/pv-uploads/sites/166/2018/01/How-to-add-a-personal-phone-number.pdf
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsed-ncses.org%2F&data=05%7C01%7Cburcaka12%40students.ecu.edu%7Cccd96591e68b42696b9108db06126934%7C17143cbb385c4c45a36ac65b72e3eae8%7C0%7C0%7C638110448361250287%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=7INmJnG%2BnpAarOBxPEbQtG7aDDfrBqud0BEqQiO5HzA%3D&reserved=0
https://rede.ecu.edu/umcirb/epirate/
https://career.ecu.edu/

