
You cannot receive a
paycheck if your I9

process is not
completed (2 parts) 

Receive an Assistantship?
Working On Campus?
Make sure you complete the
required I-9 Process prior to your
start date!

If you wish to do part 2 in
person in Greenville, the
Human Resources office is
located at 210 E 1st Street
(building 127 on the corner of
1st and Reade Street.)

If you would like to complete 
Part 2 of the I9 process in a
geographical area other than
Greenville, please email
hireapirate@ecu.edu with the
email address and name of the
notary so the documentation can
be emailed to the notary. 

Please review the list of acceptable
documents. To complete Section 2,
you will need one document from
List A or one document each from
Lists B & C

Once you are hired, you will
receive an email to your ECU
email from HireRight to
complete Section 1 of the I-9
Form. (Please check your
junk/spam mail too!). You will
need to complete Section 2 of
the I-9 form by presenting your
actual documents to the
Human Resources office or by
using the approved remote
procedure.

To schedule an appointment,
please click here.

mailto:hireapirate@ecu.edu
https://humanresources.ecu.edu/wp-content/pv-uploads/sites/21/2019/10/List-of-Acceptable-Documents-for-I-9.pdf
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcalendly.com%2Fecustudentemployment%2Fi9completion&data=05%7C01%7Cburcaka12%40students.ecu.edu%7C56128a454a0a4058925808da8224928c%7C17143cbb385c4c45a36ac65b72e3eae8%7C0%7C0%7C637965390867194063%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=wsXTUfWOuQgwdiSSf0J4gOz1vX%2FchJEc9rv8iQGitvo%3D&reserved=0

